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SOL Testing Handouts

U Testing Memo 1278 CAT & TestNav 8

U Testing Memo 1279 New TestNav 8 Tools

U Testing Memo 128Q Students Sign Test Tickets
U Orange Card Test Security & Accommodations

U Guic
U Guic

U Stuo

elines for Read Alowl015
elines for SPED AccommodatiQr915
ent Data Extract Coding Instructions



Testing Window

Division ONLY ha&0 daysfor testing
from the time the Bttest Is taken
within the division

(Except for Expedited Retakesl5 school
days from time score returns)
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U SOL test records that are coded

{ v2[dfi

g ent

refusal will not be included ischool and
division pass rates calculated for the purposes

of state accreditation

U Parent refusalsvill continue to be includeth

pass rates calculated fé@deral accountabllity




2016 General Assembly:
Senate Bill 427

Procedures for a parent refusal
UParentsa K2dzf R 0SS AYF2NX¥YSR U0KI i
report will reflectad O2 NBE 2 F ané F2NJ |
refused and be included on their permanent record

U The school is strongly encouragedégjuest awritten
statement from parentsindicating the specific test(s)
the parents refuse to have their student complefehe
R20dzYSyid aK2dzZ R 0S YIFAYUl A
record of the decision.

U To account for the student, t&st record for the refused
test(s) Is to be submitted for scoring withlasting
Status 51 coded to indicate the parent refusal




Standards of Accreditation (SOA)
Role of the Principal

TESTING



SOA.
Role of the Principal- TESTING

The principal is responsible for ensuring the
security of tests administered to students at the
building level

U The principal shoutd

I Notify teachers of the penalties for breaching
security on Standards of Learning tests

I Establish penalties for students who breach securit
on Standards of Learning



STC needs YOUR HELP

U Creating a testing schedule

U Assigning appropriate examiners and
proctors

U MONITORING and REQUIRING
examiners and proctors follow
mandated procedures

U Accurate& up to date SPED, 504, LEF
accommodations



Security Forms

3 Possible Security Forms
U Materialsc Test Tickets
U Examiner/Proctor¢ Environment
U Read Aloud & Recording



Security for Testing Materials

APPENDIX C Test Ticket Transmittal Form and Affidavit for Examiners/Proctors

STANDARDS OF LEARNING ASSESSMENTS

Fall 2016 Non-Writing Test Administration

Division Namea: School Name:

Date:

Directions] Use this transmittal form to track and vunhr the distribution of Student/Proctor Authorizatio
tickets. AfSTF ISSTITY Mas £ £ = ; ' el @
Virginia Standards of Laamlng {EﬂL]l Assassrnant rrlusl.' read an-d ﬂfﬁl‘l‘l‘l the E:tatamarlt in the Afﬁ-da'lm
column.

Examiner’s Cruantity of Test Examiner’s initials STC Initials Examiner's/Proctor’s Affidavit
MName Tickets lssued to | (Proctor’s initials) varifying return .
(Proctor’s Name) | Examiner/Proctor | verifying receipt of the | of the sacurne My signature below affirms,

| administered the Standards of

Laarning Assessmeant(s)

according o the School

Dhvision Persannal Test Secunty
Agresment.

sacure test tickets. tast tickets.




EXAMINERS-Must be Trained and-READR
Security for Testing Environment

2016-2017 SCHOOL DIVISION PERSONNEL TEST SECURITY
AGREEMENT

APPENDIX A

Complete the following prior to participating in any SOL test administration activities involving secure
test materials:

Check the Non-Writing Test Administration: [ Fall 2016 J Spring 2017 ' Summer 2017

| acknowledge that | will have access to the Standards of Leaming (SOL) Assessments for the purpose of
administering an SOL test. | also acknowledge that | have read, understand, and agree to adhere to all elements
of the School Division Personnel Test Security Agreement and the following:

1. | have read the legislation passed by the Virginia General Assembly (§ 22.1-19.1 Action for violations
related to secure mandatory tests and § 22.1-292.1 Violations related to secure mandatory tests).

2. | understand that if test security procedures are not followed, my license may be suspended or revoked
and/or | may be assessed a civil penalty for each violation.

3. All known or suspected violations of SOL test security shall be reported to appropriate school division
personnel or to the Virginia Depariment of Education. To contact the Virginia Department of Education
to report a known or suspected violation, call student assessment staff at (804) 225-2102, or mail
details to Division of Student Assessment and School Improvement, Virginia Department of Education,
P.O. Box 2120, Richmond, VA 23218-2120.

Please be sure to sign and return the School Division Personnel Test Security Agreement to the appropriate
test administrator before participating in any SOL test administration activities involving secure test
materials.



Security for Testing Environment

Please be sure to sign and return the School Division Personnel Test Security Agreement to the appropriate
test administrator before participating in any SOL test administration activities involving secure test

materials.

Signed: Print Name:
Position: Exa m | n e r Date:
School: Division:

Please be sure to sign and return the Sclhool Division Personnel Test Security Agreement to the appropriate
test administrator before participating in any SOL test administration activities involving secure test

materials.
Signed: Print Name:
Position: P rO CtO r fO r Date:

School:

Division:




Security for Recording Test Sessior

Examiner’s/Proctor’s Transmittal Form and Affidavit for Recorded Test Sessions

Division Name School Name Test Date

Use this form to document test booklets/test tickets, recording hardware, storage devices/media, and affidavits for Examiners and Proctors for recorded test sessions.

Directions for School Test Coordinators Examiner's Affidavit. After tasting is complete have each examiner read the following
statement and sign the Examiner’s Affidavit column cartifving the following:
1. List the test name i
o — , v signature below affirms,

g‘ in::hmt:%;f M, :}?ﬁ :odﬂs ;saﬁ(mmdmam I zdmmistered the Standards of Leammg Assessment(s) accordmg to

laptop, PC, digital recorder. the Schoo! Division Personnel Test Security Agreement
4. List the devicemednun used to store the session, such as audiotape, flash-dnive,

CD, DVD, floppy dask

5. Examuners itial the “OUT"” column venifying the receipt of the test
booklets/test tickets, audio storage device'medium. and/or audio recording

from the STC.

6. STCs mutial the “IN” cohumn venfying the receipt of the test booklets/test
tickets, audio storage device'mednim, and’or audio recording equipment from the
Examuner.

7. After testing, Exanuner reads and signs Examuner’s Affidavit.

8. After testing, if applicable, Proctor reads and signs Proctor’s Affidavit

(1) (2) (3) (4) (5) (6) _ (7) (8)
Test Name Test Type of Type of | OUT IN Examiner's Affidavit Proctor's Affidavit
Booklet | Hardware | Storage | Examiner's | STC's (if applicable)
or Test | Usedto Medium | Initials Initials Examiner is to sign only after reading
Ticket Record the statement above. g:m is certifying:
test administration was
Y. | S——— conducted according to the
standardized procedures.
Examiner's Signature: Proctor's Signature:




SOA:

Role of the Principal- Examiners

Assigning Examiners or Proctors

U To the extent possible, the teacher who
teaches the content should not administer the
associated Standards of Learning test
associated with the grade level content or

class taug

Nt---VDOE recommendation



Examiners/Proctors Responsibilitie

U During the test administration, Examiners and
Proctors must monitor the testing process by
moving as unobtrusively as possible about the
room. They should ensure that students are
working independently and do not have acces:

to unauthorized materials.

U Students may not be left unattended at any
time.



Past Testing ISSUES

U Students were required to takeOL testsafter
they had submitted/AAP testdor the same

subject !

U EOC tests administered with SPED RA
accommodations in the FALdtpydents found no
longer eligible tests administered in the SPRINC
with the same RA accommodatiorsends an

IRREGULARITY NO-

Ll Tést scores will not

come back-SPED teachers did not inform STC



Accommodation ISSUE I

Most of the irregularities we have had in the past 3
years have been a result of accommodations not
provided or inappropriate accommodations given

ISSUES:

U Accommodations are not being verified by the CASE
MANAGER

U Requirement for accommodation not communicated to
the person responsible for creating test sessions

U Online session Is not set up properly.

U Wrong test form was assigned or accommodations not
assigned




I O02YY2RI A2y L/{
Prevention:
U Careful selection and review of IEP testing

accommodations betwee(lEP, 504, LEP case manage
and (AP/STChcase manager MUST sign spreadsheet

STUDENTS WITH DISABILITIES

School Name:

Case Manager:

Tests to be Administered

Last Name [|First Name

Disability

Math

Science

English
Reading

English
Writing

social Studies Special Accommodations

Case Manager/Teacher must verify each accommodation and sign this form for each test administration

Accommodations listed are part of the students’ IEP, 504, or LEP Plan

Case Manager/Teacher

Test Administration:

Date:

U Updated Accommodations on Spreadsheet
and Orange Card



Wrong Test- Wrong Test Form ISSUES

U Multiple students have taken SOL tests that have
been previously passedSOL and Substitute

U Assigned students the wrong test/orld History
for World Geography

U Term Grad student assigned regular context whic
takes away extra opportunities to test

U Read aloud or audio test form given to GEN
students or SPED students without that
accommodation



Wrong Test- Wrong Test Form ISSUES

Prevention:

U Review test sessions prior to testing, to ensur
students are assigned the proper form.

U 2NPPERSON, review test sessions for Audio,
Read Aloud, Term Grad context before testinc

U Once a test Is started, it requires VDOE
assistance to override, even If the students he
not gone past the sample item.



BE CAREFWUGE 2 V QU awic 43

U Students who have been assigned either an
audio or readaloud test in Pearson Access will
have an icon printed on their student
authorization tickets :

U This icon indicates the student will recelve an
audio test. _— n

U This icon indicates the student will recelve a

read-aloud test. ~
/. .))

pe._ ¥



BE CAREFUB 2 V QU auwio {3 A

U Please look at the student test tickets and
test session screens prior to starting a test
session and before handing out test tickets
to make sure you have not accidentally
assigned/created an audio test session

U If you accidentally assign an audio test,
CALL ME before you do anything.

U VDOE can toggle them from Audio to Main



Wrong Test Form-Audio

A Prevention (continued):

I There are icons on both the test session detalils scre
and the test ticket.

Audio Icons

Form/Form Group Type . L .
- TestNav7 Electronic Test — Student Authorization Ticket

Chemistry - S9031 @ € Virginia

COverride

Chemistry - 0112
History Student Name: AAAAATESTAA, BBBBBTEST

Session Name: AlQ_Sum12_EOC015 _S0112_REG_Main

Chemistry - 50112 .
Location:

History
Chernistry - S5032 >
] History

Test: Chemistry

Chermistry - S5032

History You are authorized to take the electronic version of Chemistry. When you are ready to access the test

Chernistry - 59022 nh site, please type in the following:
Cverride

http:/ivastatic.testnav.com/va



Wrong Test Form-Read Aloud

A Prevention (continued):
I Note: The Readloud icon does not appear on the
Examiner ticket.
ReadAloud Icons

TestNav7 Electronic Test — Student Authorization Ticket

Virginia

Student Name: AATesterX, TesterX B

Form/Form Group Type Session Name: Testing
Location:

F'l:,] - l o
Specify <€ > Y
Read Aloud O Test: Algebra | (2009) e

You are authorized to take the electronic version of Algebra | (2009). When you are ready to access the
test site, please type in the following:

http:/lvastatic.testnav.com/va



2NRPYy3 ¢Saiua C2NXY 060
A Prevention (continued):

I While the students are still in the secure test
environment, the division should immediately contact
VDOE, who can assign the appropriate form and avo
a testing irregularity.

I There are several ways to check form type:

i Be[ore Ehg form designation appears, the test session deta
aAaONBSY gAftt tAald UKS T2N¥Y

I Always check the form group type on the row with the
AaGdzRSy i Qa VYIYS gA0KAY GKS



Wrong Test Ticket ISSUE

Examiner signing in on student ticket Several
times
U Preventative measures:
I Students and READ ALOUD EXAMINERS/PROCTC
need toverify that their name appears at the top of
the computer screerwhen students log in to TestNav

I Print Examiner tickets on a different color paper.

I NEW THIS YEARStudents will be
asked to sign their test ticket-(not
required by DDOT unlessday test)



CALCULATOR ISSUES



Calculator ISSUES

Calculator--Wrong one or NONE

U Issues Iin Math and Chemistry
classes

U Students must use the
appropriate calculator in class
during the year AND on SOL tests



ALL CALCULATORS

**STC Is responsible for ensuring the security of
all calculators and making sure the correct

calculator is used**
U (New RulesScience; 5, 8, EOC)

U Calculator Memory has to be cleared prior to
use on a SOL te® MODE changed

U AlgebraA Geometry
U (Please ask Math Dept. for help)

U Hand out calculators to Examiners at the
same time test tickets are handed out



SPED, 504 CALCULATORS
U Calculator (Accommodation Code 26)

U Calculator with Additional Functions
(Accommodation Code 28)

U (See Washington County & State Calculator Criteri:
KIyR2 dzi ¢ CKAAd Aad 6 KSNE
for Accommodation #28 and #26 should be written

U ONLY Calculators listed on the VDOE APPRO
list can be used Unless SPED or 504 Students
have Accommodation #28 then -5 Is allowed



|IEP/504 Calculator Criteria Form

#28

Washington County Public Schools

1EP Online Calculator Criteria Form.

Course Content Teacher(s): Date:
Test: Test Administration Date:

The IEP team /504 committee i5 considering the student namad above for the cakulator
accommodation(s) checkad below:

#26

; Useof a calculator with additional functions (a calculator other than those routinely supplied to
students on the Standards of Learning Mathematics assessments);

#28

; Useof a cakulator on sections of the Standards of Learning Mathematics assessments in which 2
calculator is not allowed. (SOL mathematics tests for grades 3-7)

To qualify for these accommodations, a student’s IEP team/504 committee must determine that a

studentis eligible basad the impact of the student’s disability. Please respond to sach of the three

questions below. A responseof “No"” to any question indicates that the studentis NOT eligible for the

cakulator accommodation. Note: This accommodation is not intended for students with disabilities whose

skills in performing mathematical calculations are merely below grade level,

1) Doss the studenthave a currentIEP/S04 Plan that documents the student’s disability and the nead for
a cakulator to access the SOL assessment? No Yes

2) Does the studenthave a specific disability that involves attention to sequence and for memory {short
term, long term, or active working) that severely limits or prevents mathematical calculation at
any level of difficulty? No Yes

3) As a result of a specific disability, is the studentable to perform calculations only with a calculator
routinely used in instruction? No Yes

If the answers to all three questions is Yes, provide a justification statement in the space provided below

describing the student’s specific disability, and

1) the need for a cakculator with additional functions in order to access the SOL mathematics assessment.

#26

>

2) the need for a cakulator on sections of the SOL tests in which a cakulator is not allowed.

>

This
page
must
be part
of the
IEP or
504
plan



VDOE-Calculator Guidelines

U Both the disability and the corresponding
additional functions must be clearly documentec
In the justification statement of the Calculator
Criteria form provided as an attachment to Testi
Memo No. 720.

U The justification statement should explain the
disablility as it relates to mathematics and provic
a rationale as to why the additional functions are
necessatry.



CALCULATORS for
Elementary School Math

ONLY 4~unction calculators are allowed unless
IEP or 504 Plans have accommodation #28

marked

4-Function
A Tr108

!EH‘!SE’TB

+/— o %

SPED & 504 ong
TE15

Unit

> TI-108



CALCULATORS for
Middle School Math

ONLY calculators on the approved list are allowe
unless IEP or 504 Plans have accommodatlon #He

marked SPED & 504 orgins
Grade 6 e THLS | 5t
13JyC e .’

4

7, & Pre =
Algebra [E——

| '8

mm@m-

TrF30Xa 1=

g 3

s 3

D000

<>

[ — 2
»M

M/ MW

Mode ?

_ ui—-3 Froc

a FeeD Foc

% Op! Op2

% ¥ A

™ 1 )
Lo B !
L4 B 5 6]
L1 J== 33
3 &8 £33

8 8 2 -




CALCULATORS EOC Math

ONLY calculators on the approved list are allowed

on EOC High - - -
Middle School g e
School Cas\io

9750
Algebra 1 Can
TH84 plus 9860

0 - Joo) o )Ee)

FX-9860GlII



CODING ISSUES



CODING ISSUES

Student Numbers on ER
Project Graduation
Term Grad
1sttime Test Taker
Recovery
Retest
Transfers



Administrators WE need YOUR HE

Second person responsible for checking

coding for:

U Recovery,

U Expedited Retakes,

U Faillure Retakes,

U Project Graduation,

U Already Passe®OL,

U Substitute Tests-WorkKeys(15t & Retake),
0 AND Transfers (A,B,C)




Project Graduation

U Project Graduations coded on students who
failed an SOL in a PREVIOUS administration

U Studentsenrolledird A A G GAY 3 AYE
CANNODbe coded as Project Graduation even
If they get tutoring before an expedited
retake.

U ONLY Fall or Spring failure retakes from a
previous administrationcan be coded as
Project Graduation

U Project Graduation is foEOC onlWNOT for
elementary or middle



Term Grad

U Term Gradsare seniors who will graduate by
August 2017.

U If a Term Grad is enrolled it & A G 0 A Yy 3
you MUST assign them the Term Grad forms i
order

U Term Grad<an take an SOL they need for
graduation3 times in the FALL and 4 times In
the SpringlF you start them off with thelerm
Grad form

U CANNOT be changed from main form to Term
Grad form once they take a wrong form.




1st Time Test Taker

U First time test takersare students currently
enrolled in classes

U Students who take and fail an SOL test and
also fail the class are considerdd time test
takers. The state does not recognize the
falled SOL test.

U By statue, we are not even supposed to test
a student who is failing the class. But, it
would not be feasible for us to determine
that at the time of testing.



Expedited Retake and Failure Retak
Remediation Required

U Students must receive remediation prior to beint
administered additional test attempts.

U According to school board policy: students shou
receive a minimum of 3 hours of remediation pri
to taking an additional test attempit.

U Project graduation tutors and/or teachers shoulc
tell the STC when/if the student has had
remediation



Recovery

ONLY CODED on Reading and Mathematics

U Recovery Is coded on students who failed the
SOL in grevious administration

U Recovery is coded ONLY shattempt on EOE
HS tests

U Recovery is coded on both
attempts In grades 38



EOC- Retester

U Expedited Retakes should only be
coded asketest on EOCDO NOT
code Recovery on ER tests

U EOCFall or Sprindallure retakes
should be coded as=test AND
project graduation or Term Grad If
they earn an expedited retake



Transfers

U Code Transfer (Yon ALL tests that the transfer
student takes, IF the student enrolled after Sept
8 for Yearlong (In/Out but enrolled 5096ours)

U Code Afor students enrolling from within the
same division

U Code Hor students enrolling from outside the
division but within the state of VA.

A Code Jor students enrolling from another

state, (home school, private school)
U0 AYPl R2dza G YSYyld O2RS&a R2 y20 | LLXeé& 2
to truancy ordisciplinary sanctions



Assign All Students to Test Sessiol

U/ t AO1 2y a{0dzRSy(a y?z
make sure all of your students have been
assigned to a test session. A spreadsheet will
open.

U If you have someone listed, assign them or let
me know why you did not assign them to a

session.
{p Students not assigned to session

| Currently Scheduled Sessions

Qﬂ New Session | X




PEARSON ACCESS TESTING LO



Pearson Access Testing Login

nformatior

Welcome to the Department of Education’s assessment services web site.
Please log in to access these semvices.

The Unlock User o

link has been Pessword:

added to the [‘Login ] [ Cancel]
login screen:

e cword
Meed help signing in?

]
Unlock User allows a user to unlock their own

account and reset their password If they
accidently locked it with three invalid login
attempts.



Pearson Access Testing Login
I ﬂf()rmatio N PearsonAccess

Help Unlock User

- - ing Unlock User Cancel
l \ te r C IC I I l g O I I Torequestto unlock accountand reset | . FRequied
your password, enter your User ID and
Email Address, and then click Unlock
the Unlock User |
user.
F Email Address: your email address
“ou wil receive an email containing
I i I tI r Wi I I instructions and a link to a screen for
If you do not know your User ID or you
Ll . . -
are having problems logging into the
I l e e O e I l e r e I r system, then go te the Home Page and
then go to Support = Contact Us to
- I email or call Pearson.
User ID and emaill.

Copyright & 2013 Pearson Education, Inc. or its affiiate(s). All rights reserved.

After entering the User ID and Emall
Address, the user will receive an email with
a secure link and detailed directions for
setting a new password.




Pearson Login Information (continued)

A A Forgot your User IDfink has also been added
to the login screen.

Please login...

Welcome to the Department of Education’s assessment services web site.
FPlease log in to access these senvices.

User ID:

Password:

| Login || Cancel |

Unlock User

Forgot yvour User ID?




Pearson Login Information (continued)

AcCKS FT2ff20Ay3
e 2 dzNJ |

AaSNJ L5KE

a0ONBSYy | LILJ
f Ayl P

PearsonAccess

Help

Forgot Your User ID

To request your user D, enter the E-
mal address associated with your user
account and then cick the E-mail User
1D,

» E-mail Address

You will receive an E-mal containing
your user O(s)

If you are having problems logging nto
the system, then Qo to the Home Page
and then go to Supporn > Contact Us to
E-mal or call Pearson

'Forgot User ID?

Confgennaity Agreement
Copyright © 2013 Pearson Educ=ten,

[(-mau User ID ][ Cancel ]

» Required

[ E-mail User ID “ Cancel ]

hc.orbofﬁa(s) Al rights reserved




ON DEMAND REPORTS



ON DEMAND REPORTS

List Report By Group

Tested Groups |

Has to be the same number
 Group Reportsy when student takes ER
g,

¥ State Testing ID ¥ Student Number
| @-- Indicates Expedited Retake
| $-- Indicates Recovery

@ Joe Student 1013124743 960906339 405
$— Joe Student 1013124743 960906339 399
Look over the ON DEMAND Reports before giving them out. If

the Student Number is NOT the same for an ER the score will
not import into PowerSchool. Student will NOT get credit for

SOL. @$ -Grades 3-8 (Recovery & Exp. Retake)




PUBLISHED REPORTS

SEE CODING HANDOUT

U Use Student Data Extract spreadsheet In
Published Reports to Check Coding

U Log into PearsoWy, Choose Published Reports
A Choose the current test administration

U Choose the Student Data Extract spreadsheet
(usually the first report)

U Follow step by step instructions ohandout




Irregularities



Reporting Testing lrregularities

U Test Examiners are directed to report any testing
irreqularity to the STC immediately.

U STCs are directed to report testing irregularities to the
DDOT within 24 hours of their occurrence.

U Some irregularities may be resolved locally by the DD(

U Principals and STCs should NOT conduct any suspect
testing irregularity investigation without the DDOT bein
notified.

U DDOTs are required to report procedures for
Investigation, questions, answers, training
documentation, etc. to VDOE

This information is conveyed in Informational Supts. Memo No. 118, dated N
9, 2008 and Testing Memo No. 713, dated May 14, 2008.



New IRREGULARITY Categories

New Categories (starting in Fall 2016):

U Student Moved

U Student Violatec

u Staff Did Not Fo
Procedures

Test Security

low Proper

est

U Resolving Alerts/Incorrect Coding

U Lost Secure Test Materials



Recording Test SesSIOMRREGULARIT

U Make sure examiner knows how to use the
recording equipment prior to testing.

U Test the equipment and batteries prior to the
test session to make sure that the test can be
recorded AND that it iIs AUDIBLE.

U Each school has been issues digital recorders

U All read aloud examiners must list the student(
name on the orange card or print a roster and
attach it to the orange card



Understandable Tedrregularities

STC should report students leaving before testing Is
finished and illness ASAP on irregularity form

VDOE will purge sLattempt and allow retests
| Students leaving school early
I Students becoming ill before/during testing
I Students not finishing before the close of school




Electronic Device lrregularity

U Cell phones and other electronic devices such
APPLE watches are not allowed in the testing
environment--STUDENTS or TEACHERS

U Examiners/Proctors may ONLY use their cell
LIK2YS (2 d¢9-¢£¢ | YSa
student test needs to be resumedVUST step
outside the test environment

U Examiners/Proctors MAY NOT use an iPad, Kin
or other electronic device to read or play games
within the testing environment



New Technology-Test Nav 8
New Hardwarec Chrome Books

New Tests; CAT 3, 4, 5

New SPED Accommodations



Updates to Hardware and Software

Requirements for TestNav

U Virginia will be usindestNav &eginning with the
FALL 2016 testing

U Some students will be using Chrome Boeks
select classes such as:

U EOC Earth Science

U Grade 8 Science

U Civics
U If technology is an issue, we will file an irregularity
U Jason and | will monitor network and technology



TechnologyPrior to Testing

U Contact the technology coordinator in your
building and give them a list of the compute
and computer labs you plan on using, so th
can post a work order with technology to
verify that all computers are working proper
and have TEST NAV 8 installed.

U Students SHOULD take practice teg8ng
the VDOE practice items to see if TestNav ¢
working




TechnologyPrior to Testing

U Start ALL computers you plan on using anc
open up a Test Nav8 practice test at least 2
days prior to any testing.

U All Windows updates and Virus updates wil
kick the student out of testing.

U Train examiners and proctors how to report
students being kicked out of testing

U STG-keep a copy of Test Error Numbers
(NEW)so you know when tests can be
resumed or can relate errors to DDOT



Technology Issues
U If a student gets kicked out of Test Nav mc

UKIFY U06AOSY Lizii GKS
aw9{!ag95¢ adulddza vy
POSSIBLE.

U ONLY move when in EXITED or RESUME

U Put a sticky note on the computer and hav
the tech. cord. contact the technology dep

U Closing out the Internet will automatically
put the student in exited status.



Technology Issues

U If a student cannot log In, first check to set
If the login information was typed In
correctly.

U Popups and other programs running in the
background is a COMPUTER Iisshet
Testing-(NEW ERROR MESSAGE NUMBI

U Several schools have had issues with students
getting a black screen, and getting kicked out.
This I1s caused because there i1s some kind of
program running in the background.



Error Messages

U Please train your examiners to report the error
message number to you and have that error
message number ready to give to me.

U If a student Is kicked out of a test, and IAGTIVE
mode on the STC screeBbo Not movestudents to
a different computer if their test locks up. Call
DDOT for directions.

U Wait until you can get them iexited or resumed
statusbefore movingthem




Mathematics 38 CAT

A NO Review Button
A NO Bookmark Button

A Stop sign no seal code
| Calculator section for grades 4,5,6,7

Grade 3 Mathematics Grades 4,5,6,7 Mathematics

foe &

Calculator Section

Do NOT go to the next question You may use a calculator on the remaining questions.
until you are told to do so. Please raise your hand to receive a calculator.




Reading 3 CAT

A Review Button and Bookmark Button
I Available within a passage set

A Only questions a student has visited and
answered in the passage set will be listed in thq e res
Reviewdrop-down menu.

A The passage will remain in view for all question
associated with the passage.

I Only questions within a passage set may 4
reviewed.

A Questions that are bookmarked should be
reviewed prior to navigating to the next passage

AStudents may not return to a e n

previous passage.




Reading 3 CAT

A Students will see a message on their
screen alerting them of the following:
I Beginning a passage and question set
| Standalone question(s)
I Completing a passage and question set

A Details of the screens and the messages
will be shared with divisions as they are
finalized.



CAT--Elementary

Grades 3, 4, 5 READING and 3, 4, 5 MAMN

ISSUES:

U Read Aloud accommodations will require
examiners/proctors read possibly 5 to 6 times

U ONLY someone employed by WCPS can be an
examiner

U STC will need help with scheduling test sessions

Suggestions:

U Simulate possible read aloud scenarios for BM tes
#2 and #3

U Use BM tests to determine which students need 2
day testing



Online Testing

All students araequiredto take the online version of the
SOL tests except in very specific circumstances.

U The student attends school in a location where WCF
secure network is not available (i.e., Interchange,
Minnick, Homebound).

¢ KS a0dzZRSyidQa I OO0O2YY2RI
test (i.e., Large Print, Braille, or a flexible day schedt
that requires multiple testing sessions over two or
more days).

U The student has a documented medical condition
(.e., seizures) when exposure to a computer
aggravates the condition.



Table of Testing Accommodations

Content =
Code | Accommo- | Student Description

: Area
dation

A Testing with breaks requires the test to be
: completed within one school day;
Flexible SWD . ; : : :
1 S :Id | LEP H{M|R|S|A Multiple testsessionshat involvetestingover
cheaule more than one schodhyd requirea

paper/pencil test.

Read SWD A Tests are reafin English only)to the student.

10 Aloud LEP HIMI S Must be recorded or proctored.

A Gr. 3Mathematicd for use on the entire test.
A Gr. 45, 6, 7Mathematic® for use on the

Calculator NON-calculator portion of the test.

26 or _ SWD M A Grades 37 students must meet eligibility
Arithmetic criteria.
Tables A Grade 8 and EO®athematicd not

applicable (see #28).




Allowable for ALL Students
Small Group Size & Individualized Testing

VDOE does not specify what number constitutes class size

U dasses of students can be broken into smalle
groups for testing AS DEEMED NECESSARY

U Any student may be tested individually as lon
as there is appropriate test security in place
(I.e. disruptive students or students who want
to read to themselves)



SPED, 504 & LEP Studan8EAD ALOUD

A Reading Test Iltems (Accommodation Codes 10 & 14)

[ LISOALFf |OQOGSYUA2Y Ydzald
504, and LEP plans to determine how the test is
be administered.

U The entire test read aloud, OR

U Words, questions, or sentences read aloud
2yte dzLl2y UGUKS aildzRS



SPED, 504 & LEP Students9 ! 5 ! [ h! 5

The Test Examiner must be very careful to not le
the student to the correct answer when reading
test items aloud.

U Throug
U Throug

verba
U By re

N Intonation
N facial expressions or other Aon

C

ues

neating any part of the test that is not

specifically requested by the student
U In describing graphics



SPED, 504 & LEP Studentg9 ! 5 I [ h | 5

An examiner who administer a readoud test
session must be familiar with how to read test items
to students. Prior to testing examiners SHOULD

U ReadVirginia Standards of Learning Assessmen
Guidelines for Administering the ReAbtbud
Accommodation

U Prior to reading a test item aloud, the Examiner
may take a moment to review a test item so that
the answer is not inadvertently given to a
student.



SPED, 504 & LEP Studentg9 ! 5 I [ h | 5

A Read Aloud administration must be recorded AND have a procic
present If possible

U The recording must be retained on file by DDOT until scores are
received and verified.

U The Examineand Proctor must verify in writing that the test
administration was conducted according to standardized
procedures. The Read Aloud Affidavit must be retained on file in
the office of the DDOT until scores are received and verified.

U If the Examiner forgets to record the session or the session is n
recorded in its entirety, this is dRREGULARIa¥d the test will
need to be administered again using an alternate form of the test.




SPED, 504 & LEfPEM

Plain English Math

U This form of the test covers the same content as the regular
Mathematics form of the test.

U LEP students may not participate for more than three
consecutive years. The Access for ELLs ranges that allow t
Plain English Math version are as follows:

Grades &1 1.0¢ 3.5 Algebrat 1.0¢ 3.5
Grades 8t 1.0¢ 3.3



SPED, 504 & LEIRESPONSE

Enlarged Copy of Answer DocumenPaper/Pencil Only
(Accommodation Code 8)

U The answers must be transcribed by a school officia
and then verified by a second school official. The
answer document with the larger answer circles mus
be retained on file with the DDOT until scores are
received and verified.

U Notify the DDOT before enlarging an answer
document for use.



SPED, 504 DICTATE TO SCRIBE

A Dictation to a Scribe

I The testing session must be recorded AND proctored by a
second person.

ALT GKS aSaarzy Aa NBOMRSF
the audio recordingnustbe verified by a second school
official. The recording and the transcription must be
retained by the Division Director of Testing until scores are
received and the appeals period is over.

ATKS t NPOUG2NJ Ydzalud OSNARATFeé 0
typed exactly as the student directed and that nothing
was changed, added, or deleted. The scribe and the
Proctor must verify in writing that the test administration
was conducted according to standardized procedures.
This verification and transcription will be retained in the
office of the DDOT



Scribe Training & Security Agreeme
WCPS Student Dictation to Scribe Guidelines

¢  Scride stays with 1 student rom start 1o Sniah: 1 scride 1 studerd no smal group AND

& procior

Scride should have exgerierce working with the student

Scride rmust Wape record e entire session

Scride wil use & computier 10 Yype the sludest's ored response

Scrite will tygpe exactly what P shudent says WiItThout comecting grammar, addng

punciuston or indenting paragrapha

¢ Scrite ndent or unkass toid 4o do
20 by e studert

¢  Scride s not alowes 1o cosch, gve Bints o redeine vocabulary

¢ ScriRe can spel words comectly as the student ocaly diciyies ther responss

o Scribe may 958 3 COMPUNST with Notepad Use of WORD b discouraged because e
shudent could see grammar and penciustion auto correct indications.

¢ Scrite may Increass the Fom sioe ¥ £ makes B sasler for student to see

o Shudents may use & graphic ornganizer of mritieg web provided here are NC words of
rurbers on the anganizer of wrting web

o Sarine will give 2 copy of the rough dafl %0 e student onoe It is compieied for student

o Borie makes ¥l 0omections according %0 stugent’'s sdited rough deaft

o Sarive will give 3 Copy of 277 graft 20 student for veriication

o Alev bl comections have Deen completed Me Sorbe wilk Banscrbe the Snal shon
PAGeT responss Into the student’s Test Nay Respanse Window

o A second person [Procior) must verly that e ranscrption i correct



Special Accommodation Request Forn

Some students may require an accommodation beyond
those listed by the VDOE

Prior approval by the VDOE is required before administerin
these accommodations.

U If you have a student who requires an accommodation that is
not listed by VDOE, you should submit eecial
Assessment Accommodation Request Rorthe Division
Director of Testing.

U The DDOT will submit the form to VDOE for approval.

U Each form will be reviewed based upon the need to provide
equal access to the SOL test for the student and the need to
maintain standardized procedures and security.

U Accommodations may be approved, approved with
conditions, or not approved.



Testing Procedures



EOC Writing

U 2" Opportunity Window is onlfor Term
Graduates- (graduating by August, 2017)

U There isnot an expedited retake for writing for
students who are currently enrolled in EOC
Writing classes

U Students who fail can ONLY take WorkKeys unti
March 1, 2017

U OR retake the Writing SOL test in the Spring, 2(



Registration

U Do not register or UNREGISTER a student
without contacting me.

U | will have to register students to include their
demographics

U New registration requirements include coding c
military status and foster care placement



Retesters

1 Do not code a student absent until the test window Is

over, including test make ups and the expedited retak
window.

1 ONLY students who aogirrently enrolledin classes
and did not take the stattempt should be placed in
absent test sessions.

0 Expedited retakes and failure retakes are not requirec

[ If students do not take expedited retake or failure
retake REMOVE the testing assignmdéd® NOT LEAVE
THESE STUDENTS IN ABSENT TEST SESSIONS




Homebound Students

U ALL homebound students must either come Int
their home school to take online tests or take
paper/pencil tests.

U Homebound tests taken online at school after
school hours require DDOT permission to leave
testing open after 5:00 (Home School & STC
responsible for environment)

U Homebound-- Paper/Pencil testing require
examiner and proctor AND recorded (Suggest
getting together with another homebound
teacher.)




Substitute Test-ISSUE

U WRONG OR NO TEST ASSIGNMENT

U All students who take substitute tests that will
be used for verified credit MUST be placed in
appropriate test sessions

U VERY IMPORTAMNNCcreditation &
Accountabllity calculates each differently

PHHS Fall Writirgy 1st time WorkKeysfPASSED -MC EOC Writing (2010) Multiple Choicdq ' 10
PHHS Fall Writirga 1st time WorkKeysPASSED -SP EQC Writing (2010) Prompt 10

PHHS Fall Writing RA Absent -MC Number Must BALANCE Work Keys

PHHS Fall Writing RA Absent -5P EOC Writing (2010) Prompt 1
PHHS Fall Writifh WorkKeys Retakeq PASSED -MC EOC Writing (2010) Multiple Choice | 2
PHHS Fall Writih WorkKevys Retaked PASSED -SP EQC Writing (2010) Prompt 2




Substitute Test Data in Accountablility Calculations

U Previouslythe use of substitute test results In
noth state and federal accountability ratings
nas lagged one year.

U Underthe revised system, substitute test
results reported to the/DOEwill be used with
theOdzNNE Vi &SI NXQwher 434S 3
calculatingstate accreditation ratings

U The use of substitute test data iederal
accountability will continue to lag one year.




Proctor Caching

U Tests cannot be administered unless they are
proctor cached by DDOT

ULF A0 A& ySOSaal NEB (2
schedule after you have given it to raglease
notify me ASAP



Manuals and Training



Manuals

i¢cLa I yR 9Ineriualshegdedd
for Paper/Penciltesting are not
provided. Available aSupplementas a
downloadfrom DOE web page and
print for your school.

www.doe.virginia.gov/testing/test administration/index.shtml



http://www.doe.virginia.gov/testing/test_administration/index.shtml

Examiner/Proctor Training Presentatiot

g
__'_,-r'.‘.
— _—

Standards of Learning Tests:
Examiner and Proctor Training

Developed by the Virginia Department of Education
2014-2015

U Provided with Testing Memo # 1193anuary 29, 2015

U/ 2y 0Syd 02 0S AYyO2NLI2NI (¢
examiner/proctor training beginning Spring 2015 and
CONTINUING FOR EACH TEST ADMINISTRATION




Manuals Updates

HandHeld Manipulatives

Writing Implements have been updated to
correspond with the two highlighter colors
provided in TestNav 8.

U Online tests: In addition to the one pencil or one pel

to use on the scratch paper, each student may be
orovidedtwo additional writing implements such as
nighlighters, colored pens/pencils.

U Paper tests: in addition to the No. 2 pencil, the
student may receivéwo additional writing
Implements such as highlighters, colored

pens/pencils; only the No. 2 pencil may be used on
the answer document.




Manuals Updates

U Monitoringthe Test section, added guidance
for inactive students:

U Studentinactivity If the Examiner/Proctor
observes an inactive student duribesting,
the Examiner/Proctor may ask the student
G! NB & 2 dz T)\Y)\Ké(tBeR'-Fﬂ)\ uAF
studentNB a4 LI2Yy Ra db2%Xé U0UKS
Examiner/Proctor may saty 2dz Yy S
continue working2 y e 2 difthed S &
a0dzRSY (i NBEERhERAZ
Examiner/Proctoshould directhe student
through the Submit process.
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Manuals Updates

0{ dzLJLJ SYSy(ia G2 G4KS 9E
the Supplement to the Test Implementation
Manuals have also been updated:

I Prohibiting wearable technologpple Watch)
I Additional writing implements

I Headings added tmonitoring testing

I Updated Assembly ID sheet

U Must only use the 2012017 Supplements
available on the VDOE Web page




STC Reference Notebook

KEEP REFERENCE Notebook on hand du
testing

U SPED Guidelines & Accommodations

U LEP Guidelines & Accommodations

U Read Aloud Guidelines

U Assistive Technology
U Math Aids



VDOE Webpage Resources

U Procedures for Participation of Students with Disabilities in
+ ANHAYAIFIQa ! OO0O2dzyulr oAt AGe { &
U Limited English Proficient Students: Guidelines for
Participation in the Virginia Assessment Program

U Guidelines for Administering the ReAbbud
Accommodation for Standards of Learning Assessments

U Explanation of Testing Accommodations with Disabitities
Math Aidg Accommodation Code 19

U Explanation of Testing Accommodations for Students with
Disablilities Assistive Technology Accommodations



Additional Handouts

A All Security Forms (Examiner, Proctor, Recordi
Read Aloud)

A Transfer Codes, Testing Status Codes
A Parent Refusals

A Accountability Information

A Blank Calendar for FALL Testing



High School Transfer Issue

A The requirement that all students who receive
standard diploma must earn a credential is an
ISsue.

A{ SYRAY 3 dficouisSaadexitS Yy R
assessments can be accepted and substituted
verified SOL credits.

A If the sending state did not require a credential
then the student must earn one with @ven If
they transfer in the 29 semester of 12 grade




